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50 Broadway, 19th Floor

New York, NY 10004

	

	

	
	


	( JOB TITLE
	Supervisor, Child Welfare General Preventive Program

	( DEPARTMENT
	Integrated Services for Children and Families-
Family Link

	( SUPERVISOR
	Director, Child Welfare General Preventive Program


	(  GENERAL SUMMARY

	Supervisor in MHA’s Child Welfare General Preventive Program will be responsible for assisting Director with successful program start up, including hiring, training and ongoing supervision of case planners. 





	(  DUTIES & RESPONSIBILITIES

	
	ESSENTIAL DUTIES
	

	Responsibilities include: 
· Hiring quality staff, planning and implementing training program, development and ongoing implementation of program manual and procedures. 
· Provides ongoing clinical and administrative supervision for supervisors and program teams. 
· Supervisor will work in concert with the Director and the MHA QA team to develop accountability systems that will ensure continuous quality improvement and compliance with all ACS requirements in effort to ensure excellence in program quality and services to children and families. 
· Responsible for ensuring that all reporting is completed within expected timeframes. 
· Supervisor will develop and maintain relationships with Children’s services, referral sources and partner agencies and will participate in external training and public education activities as time permits. 
· As needed, she/he will attend required ACS meetings in the place of the Director and will be a part of the MHA-NYC team.  
· Supervisor will facilitate child and family team conferences as needed and will ensure that staff are trained to successfully participate in effective Family Team Conferences. 
· They will participate in Clinical team meetings on a regular basis and will work closely with all other MHA programs, including Family Resource Centers as well as outside clinical partners.   



	
	NON-ESSENTIAL DUTIES
	

	

	(  JOB SPECIFICATIONS  (Skills, Knowledge, Ability)

	Supervisor must have the ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or governmental regulations.  She/he must be able to write understandable progress notes, reports and other business documents.  She/he must have the ability to effectively present information and respond to questions from groups of managers, clients, customers, and the general public.




	(  EDUCATION & EXPERIENCE

	MHA-NYC seeks a committed, mission driven professional in the child welfare field with high commitment to excellence and to working with the Director to create a program that is centered in strength-based principles and family/youth voice as well as child safety, well-being and permanency. The applicant should be a high-energy, creative and innovative individual who is committed to working in this exciting program.  Must be an MSW or related degree (LCSW or other licensed mental health professional preferred) with 3+ years of experience in the child welfare and in-depth knowledge of OCFS and ACS policies, procedures and practice expectations.  Supervisory and administrative experience preferred. 

Please send cover letter and resume to ametz@mhaofnyc.org 



	NOTE
	This job description should not be misinterpreted by the employee as a contract. 

Management has the right to change or reassign duties and responsibilities to this job at any time

PLEASE READ, SIGN AND RETURN TO THE HUMAN RESOURCES DEPARTMENT

	
	
	

	EMPLOYEE NAME (Please Print)
	EMPLOYEE SIGNATURE
	DATE
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